
Catholic Diocese of Hamilton - Attendance Dues Officer 

Use your administration and customer relationship skills in a community support role. 

• Purposeful financial and administration role based in Hamilton East 
• Build supportive relationships with schools, families and caregivers 
• Join a collaborative, values-led finance team 

About the role 

The Attendance Dues Officer is an important member of the Accounts Receivable and wider Finance 
team. The position supports the collection of school attendance dues and contributions as part of 
the Catholic Integrated Schools’ Office.  

This is a varied role combining financial administration, accurate record maintenance, customer 
service and proactive debt management. You will work closely with school administration teams, 
families and caregivers, helping people understand the attendance dues process and establish 
manageable payment arrangements. 

 


